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RECORD KEEPING 
WHAT IS SCHOOLS CENTRAL 
 
Schools Central is a simple and easy-to-use Records Management  
system that all government schools in the NT use. The SharePoint 
interface enables school collaboration via announcements, calendars, 
and bookings customised to school needs. 
Members may have access to the Schools Central site, but the school Principal will  
need to request the creation of an @education email account. This can be done for  
individual members or Office Bearers or a single generic SRB email. 
Members may require access from their personal Windows computers, which requires multi-factor 
authentication. Members will need to register their mobile number to receive the SMS code. Below is the 
guide to register for the code. 
 
http://icentre.ntschools.net/Knowledge/Pages/How%20To%20Register%20For%20Multifactor%20Authen
tication.aspx 
 
Members then connect to VPN using http://access.ntschools.net. This will enable access to Schools Central. 
 
For more information contact the Education Service Desk 
itsupport.det@ntschools.net. 
 
1800 756 657 
 
What SRB information is stored 
 in School Central? 
 
 
 
 
  

http://icentre.ntschools.net/Knowledge/Pages/How%20To%20Register%20For%20Multifactor%20Authentication.aspx
http://icentre.ntschools.net/Knowledge/Pages/How%20To%20Register%20For%20Multifactor%20Authentication.aspx
http://access.ntschools.net/
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Department of Education School Council Guidelines  

12.  RECORDS MANAGEMENT  

All records must be appropriately managed in accordance with the 

NT Government Records Management Standards. 
 
 
All records must be managed in accordance with the NT Government Records  
Management Standards. 
Documents related to the School Representative Body (SRB), as well as general school documents, should 
be stored in School Central. 
The following types of documents should be retained in Schools Central: 

• Communications – Incoming and outgoing correspondence. 
• Constitution – Current version and any documentation relating to amendments. 
• Contacts – Member contact details and other relevant contacts. 
• Management – Duty statements for SRB positions, annual work plans, governance procedures, and 

operational guidelines. 
• Meetings – Agendas and minutes of all meetings. 
• Reports – Financial reports, Principal’s reports, and other relevant reports. 
• Policies – Policies specific to the operation of the SRB. 
• Committees – Terms of reference and records of committee activities. 

 
For further information about School Central, contact schoolscentral.doe@ntschools.net. 
 

http://www.nt.gov.au/dcis/docs/records_policy_standards/records_management_standards.pdf
mailto:schoolscentral.doe@ntschools.net

