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GENERAL MEETING [GM]
MINUTES

YOUR SCHOOL COUNCIL | BOARD

DATE | TIME | LOCATION
Meeting X of 8
QUORUM Chair ensures quorum of X for the meeting to open. Quorum is half of the current membership.

ACKNOWLEDGEMENT OF COUNTRY
1. OPEN | WELCOME 
[bookmark: _Hlk203039904]Meeting open by [Chair] at 00:00.

2. ATTENDANCE | APOLOGIES | ABSENT
Members:
Guests:
Apologies:
Absent:

3. CONFLICT OF INTEREST DISCLOSURE
Members’ name, conflict disclosure and how the conflict will be managed.
or 
NIL

4. MINUTES OF THE PREVIOUS MEETING
Draft minutes of the previous meeting held on XX/XX/20XX were circulated to members. Members present at that meeting have read the minutes.Motion: That the minutes of the meeting held XX/XX/20XX are accepted as true and correct.
Moved:
Second:
Vote: #for | #against | #abstain or All in favour						Carried



5. BUSINESS ARISING FROM MINUTES
Briefly note any discussions arising from previous minutes.






6. CORRESPONDENCE IN
Briefly note any correspondence in. 

7. CORRESPONDENCE OUT
Briefly note any correspondence out.

8. BUSINESS ARISING FROM CORRESPONDENCE
There may be motions arising from correspondence.

9. PRINCIPAL REPORT
· Summary of Discussion.
Briefly summarise the discussion.Motion: That the Principal Report be accepted. 
Moved:
Second:
Vote: #for | #against | #abstain or All in favour						Carried



10. TREASURER REPORT
· Summary of Discussion.
Briefly summarise the discussion.Motion: That the Treasurer report be accepted. 
Moved:
Second:
Vote: #for | #against | #abstain or All in favour						Carried



11. REPORTS FROM COMMITTEES 
· Summary of Discussion.
	Briefly summarise the discussion.
	There may be motions arising from the reports.
 Motion: That the Name of Committee report be accepted.
Moved:
Second:
Vote: #for | #against | #abstain or All in favour						Carried








12. GENERAL BUSINESS 
· Note General Business items according to the agenda.
· Briefly summarise the discussion.
· There may be motions arising from general business. Motion: That ….
Moved:
Second:
Vote: #for | #against | #abstain or All in favour						Carried



13. DATE OF NEXT MEETING
The next general meeting will be held on XX/XX/20XX at 00:00.

14. CLOSE
Meeting closed by [Chair] at 00:00.
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