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[bookmark: _Toc391022362][bookmark: _Toc391022571][bookmark: _Toc391029625][bookmark: _Toc391041050][bookmark: _Toc396297219][bookmark: _Toc7178244][bookmark: _Toc7178240]COMMITTEE 
TERMS OF REFERENCE

YOUR SCHOOL COUNCIL | BOARD NAME 

TITLE OF COMMITTEE

· Full title of Committee. 
[bookmark: _Toc391022363][bookmark: _Toc391022572][bookmark: _Toc391029626][bookmark: _Toc396297220][bookmark: _Toc7178245]PURPOSE OF COMMITTEE
· Concise statement about why this Committee has been established.
[bookmark: _Toc7178246]MEMBERSHIP
· [bookmark: _Toc391022366][bookmark: _Toc391022575][bookmark: _Toc391029629]Who can be on the Committee.
· Committees may invite people who are not School Representative Body (SRB) members to assist with their work by calling for expressions of interest from the school community. DET Model Constitution Guidelines. 
[bookmark: _Toc7178247]MEETINGS
·  How often, who Chairs (the Chair must be an SRB member), who can come, who records minutes.
· Any Committees formed shall appoint a chair from the SRB membership who is responsible for presenting regular reports covering the activities of the committee to the school representative body. DET Model Constitution Guidelines. 
[bookmark: _Toc7178248][bookmark: _Toc391022369][bookmark: _Toc391022578][bookmark: _Toc391029632][bookmark: _Toc391041056][bookmark: _Toc396297226]COMMUNICATION AND REPORTING
· How will the Committee communicate with the SRB and make recommendations?
· How will the SRB communicate with the Committee and advise of decisions?
[bookmark: _Toc7178249]SHARING INFORMATION
· [bookmark: _Toc391022370][bookmark: _Toc391022579][bookmark: _Toc391029633][bookmark: _Toc391041057][bookmark: _Toc396297227]Who this Committee can share information with.
· Who can share information with this Committee.
[bookmark: _Toc7178250]REVIEW
· When should the terms of reference for this Committee be reviewed (12 months, 2 years).
· How long should this Committee exist for (e.g., Is it for a set project? A set period of time?).
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